C£7B8 







NT 






Esi 






" 



%J 



H 



s . ><* 



an 



nPMi 












■; 



P r , 



^^^^ 



#/f 



ips 









MP£5P 



Cornell University Library 

HF 5686.C67B8 



A system of accounts for a small consume 




3 1924 013 879 048 



[A SYSTEM OF ACCOUNTS 

FOR A SMALL CONSUMERS' 
CO-OPERATIVE 



By 

EARL R. BROWDER 




5 ©ntta 



Published by 

The Co-operative League of America 

2 WEST 13th STREET, NEW YORK 



the details of the transaction covered, and the accounts to be debited 
and credited), which explains their nature fully, and from there to the 
Journal. For example, all discounts earned during the month and de- 
ducted from Accounts Payable are entered upon a Journal Voucher 
and the total at the end of the month credited to Discount and debited 
to Accounts Payable. 

The details of Accounts Receivable are not noticed daily in the 
Journal. The totals merely are entered. At the end of the montb, 
these go to the General Ledger, to the Accounts Receivable page, as 
an asst. The details are posted .direct in an Accounts Receivable Led- 
ger from the original charge slips and from the daily cash report. The 
total balances of this Accounts Receivable Ledger are verified at the 
end of the month by comparison with the "control" account in the 
General Ledger. 

The same method is used with the details of the Accounts Pay- 
able: these are posted in an Accounts Payable Ledger directly from 
the Invoice Register and the cash report. The total balances at the 
end of the. month are verified similarly in the General Ledger. 

The Journal (Form No. 7) co-ordinates all the business and clas- 
sifies it for entry once a month into the General Ledger. The hist 
column, General Ledger, takes the place of from about six to eighteen 
separate columns which would be necessary if there were a column for 
every account not enumerated in the other five columns. Such items 
as these should be posted in the General Column: Capital Stock, In- 
terest, Dividends, Discounts, Fixtures, Taxes, Real Estate, etc. Other 
columns are opened for Cash, Merchandise, Expenses, Accounts Pay- 
able and Accounts Receivable. Entries should be made daily, and the 
totals classified and posted to the General Ledger at the end of the 
month. . 

The General Ledger is the most essential book in the whole sys- 
tem of accounting. It is posted once a month from the Journal, or the 
special slips, vouchers, registers and ledgers. Additional columns are 
opened for each of the items usually entered in the Journal Column 
under "General Ledger" column, the other columns being the same as 
in the Journal. These items are classified and the month's totals are 
entered. In the Ledger should be found all the information of the 
month's operations, and in such a co-ordinated form that nothing is 
lacking but an inventory of the propertly in the possession of the So- 
ciety with which, from the records, can be made up at once the com- 
plete Trading and Savings and Loss Accounts of the Society. 



Surplus Savings (or profits) are not ordinarily ascertained oftener 
than once each quarter in co-operative circles. The wisdom of fre- 
quent inventories and the quarterly stock-taking, however, have been 
amply demonstrated. These have become as important institutions 
in the Co-operative Movement as the Savings-return or Purchase Div- 
idend. After the quarterly inventory has been taken, the excess of 
Assets over Liabilities should be ascertained. This amount, in Co- 
operative phraseology, is the surplus-saving. If by agreement with 
the members of the Society it has been determined to pay this surplus 
saving back ,to them, in proportion to their purchases, this should be 
done quarterly. If not, the whole surplus savings may be employed 
for the general welfare of the members through many social 1 measures. 
It is customary to set aside from the surplus saving a certain propor- 
tion (20%) for a reserve fund, for depreciation and expansion, and an 
additional amount (not less than 5%) for co-operative educational 
purposes. Interest on capital stock and the expenses of the store must, 
of course, also be divided before the final distribution, of the surplus 
saving is made among the members. 

The essential points of this system are that: 

(1) Cash transactions are handled separately; 

(2) The Cash balanced each day; 

(3) Credit transactions are similarly separated, and come 

into the Journal distinctively noted as credit trans- 
actions ; 

(4) All other transactions are handled by Journal Vouchers, 

and are entered directly in the Journal ; 

(5) All transactions of whatever nature are entered im- 

mediately, whether they involve the payment of cash 
or not. 



The CO-OPERATIVE LEAGUE will be glad to answer ques- 
tions about accounting methods for Co-operative S6cieties. 
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